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1. Reason for the protocol 
 

This protocol is a working document for practitioners and covers the work of 
agencies in West Sussex involved in supporting the transition of young 
people with special needs and disabilities. It covers young people 14 – 25 
years of age starting with Year 9 Review when the first transition plan is 
produced. 
 
The aim is to improve the outcomes for young people in transition by 
providing a multi agency approach to their support into adulthood. The 
protocol is designed to clarify the roles of services and identify areas of joint 
working, it covers what each agency/service should do, and when (i.e. at 
what age).  The key principles that underpin the content and application of 
the protocol precede the protocol.  
 
The following organisations have adopted the principles and the protocol:- 
 
 Sussex Partnership NHS Foundation Trust 
 West Sussex County Council 
 West Sussex Primary Care Trust 

 
Please contact one of the people listed on page 14 with any questions or to 
provide feedback on the protocol. 
 

1.1 Legislation and policy  
 

The policy context, along with specific guidance and legislation can be 
found: 
 
 Aiming High for Disabled Children: Better support for families 

The government’s transformation programme for disabled children's 
services.  
www.everychildmatters.gov.uk/socialcare/ahdc  

 
 Aiming High for Young People: A ten year strategy for positive 

activities 
A strategy to improve leisure-time opportunities, activities and support 
services for young people in England.  
www.dcsf.gov.uk/publications/tenyearyouthstrategy/docs/cyp_tenyear
strategy_260707.pdf 

 
 Healthy lives, brighter futures – The strategy for children and 

young people’s health 
This joint DH/DCSF strategy presents the Government’s vision for 
children and young people’s health and wellbeing. 
www.dh.gov.uk/en/Publicationsandstatistics/Publications/PublicationsP
olicyAndGuidance/DH_094400 
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 Independent Living Strategy 
This cross-Governmental strategy sets out a five-year plan that seeks 
to realise the Government’s aim that all disabled people should be able 
to live autonomous lives, and to have the same choice, freedom, 
dignity and control over their lives as non-disabled people. 
www.officefordisability.gov.uk/working/independentlivingstrategy.asp  
 

 Learning for Living and Work: Improving Education and 
Training Opportunities for People with Learning Difficulties 
and/or Disabilities  
Download the National Strategy here: 
http://readingroom.lsc.gov.uk/Lsc/National/Learning_for_Living_and_Wor
k_Complete_2.pdf  
Regional implementation strategies can be downloaded from the 
regional pages on the LSC website: www.lsc.gov.uk  

 
 SEN Code of Practice 2001 

Code of Practice under the Education Act 1996. Describes the annual 
review process from Year 9 and the place of the transition plan within 
that process. The SEN Toolkit 2001 adds further detail to this 
guidance. 
www.teachernet.gov.uk/wholeschool/sen/teacherlearningassistant/tool
kit  

 
 Valuing people now: a new three-year strategy for people with 

learning disabilities. The government's plan for making the 
lives of people with learning disabilities and their families 
better.  
www.dh.gov.uk/en/SocialCare/Deliveringadultsocialcare/Learningdisabi
lities/DH_079430 
www.valuingpeople.gov.uk 

 
Supporting information 
 
Appendices 
 
1. Glossary of acronyms and terms. 
2. List of assessments and plans identified in the protocol. This appendix gives 

more information about who, what and why questions. 
3. Related protocols/guidance and where to get copies. 
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2. Key Principles 
 
 
 
 
 
 

2.1 Values 
 

Every young person should have the opportunity to make informed choices 
and exercise control over their life. All those working with young people in 
transition should promote independence, rights, choice and inclusion for the 
young person. 

 
2.2 Partnership 
 

All those involved in transition planning must work in partnership to ensure 
positive outcomes for every young person. There will be a joint 
responsibility for partner agencies to ensure an appropriate response to the 
needs of the young person whether through direct support or provision of 
advice and guidance. 
 
Professionals should understand their role and those of others they are 
working with. Good communication is key to the process to ensure an open 
and balanced approach.   

 
2.3 Continuous Improvement 
 

Transition planning is a process that aims to improve outcomes for young 
people. These outcomes should be measured and shared. We need to listen 
to people’s stories to learn from the experiences of school-leavers, their 
families and professionals. 

 
2.4 Lead Professional and Team around the Young Person 
 

An identified person should act as the link or lead professional for young 
people and their families. The main role of this worker is to ensure good 
communication with the young person and their family and between 
professionals and to be responsible for making sure that the Transition 
Protocol is followed. The practitioners offering support to a young person 
and their family are part of the Team around the Young Person. Each 
member is responsible for keeping the lead professional up to date with 
developments and should remain involved until no further action is needed.  

 
2.5 Person-Centred Approach 
 

Transition planning is for the young person and should be about what is 
important to them. All young people should have the opportunity to have a 
personal plan that is meaningful to them, drawn up by them in partnership 
with the key people involved in their life.  

Principles that underpin transition planning for young people 
with special needs and disabilities in West Sussex 
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2.6 Transition Plans 
 

The Transition Planning process should allow every professional to complete 
the basic data on assessment (and monitoring forms) without having to ask 
for the same details again from the young person, the school or the family. 
The Transition Plan should include the young person’s personal plan. 

 
2.7 Communication 
 

Young people should always be given the opportunity to be present at their 
transition reviews. They should be assisted to participate as fully as possible 
with support where needed for any young person who has significant 
difficulty in communicating.  

 
2.8 Health Plan 
 

It is important that all relevant health records are available to inform 
transition planning. 
 

2.9 Information 
 

Accessible information should be provided to young people and their 
families. This should include information on the role of different agencies 
and how to access advocacy services and how to make a complaint. Young 
people and their families will be asked for their consent to the sharing of 
information. 

 
2.10 Families 
 

Transition planning requires partnership with families and carers. The needs 
of family members and carers should be acknowledged. 
 
The young person is the subject of the Transition Plan. It is not about the 
transition involved for parents and carers, nor does it address their needs 
except in so far as their needs impact directly on the young person’s future. 
Parents and carers must be offered a carer’s assessment in order to identify 
their needs. 
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West Sussex Transition Protocol for Young People with Special Needs and Disabilities Year 9 - Age 13-14 years 
Tasks, Responsibilities and Roles 

WSCC Youth Support & 
Development Service (YSDS) 

WSCC Children’s Social 
Care 

Learning – School, 
WSCC SEN Team 

WSCC Adults’ Services Health 

 

YSDS receives a list of all students in Year 
8 who have a Statement of Special 
Educational Needs from the WSCC SEN 
Team no later than two weeks before start 
of Year 9 together with access to their 
Statements through the BESL database.  
These pupils will require a Transition Plan 
to be written at their Annual Review. 
 
YSDS Personal Advisers (PA’s) will liaise 
with school Special Educational Needs Co-
ordinators (SENCOs) during Summer Term 
to plan pre-transition interviews and 
Annual Reviews for the coming year. 
 
PA’s will meet with young person and their 
parents/carers if required prior to the 
Transition Review to discuss issues to be 
raised and ideas for the future.  
Assessment tools and transition 
publications will be used as appropriate 
e.g. Assessment Planning Implementation 
& Review (APIR). 

 
The PA completes an Interview Summary, 
which is distributed to those attending the 
Transition Annual Review. 
 
The PA will attend the Transitional Annual 
Review and will be responsible for 
overseeing the delivery of the Transition 
Plan. 

 

 

If there is a named worker, or 
children’s social care are 
supporting the young person, then 
a representative will attend the 
Year 9 Review if appropriate. 
Occupational Therapy will also 
attend for open/review cases. 
 
The resulting Annual Review and 
Transition Plan will be forwarded 
to the relevant children’s social 
care Service; this may include a 
request for an assessment if 
appropriate. 
 
Children’s social care liaise with 
family, Connexions and the school 
and advise on support, which may 
be offered or provided through a 
Care Plan (services can be 
delivered though direct payments). 
 
Parents/carers are offered a Carers 
Assessment.  This can be 
integrated with the child's 
assessment or independent of it. 
 

 

In Year 8 parents of 
young people with a 
Statement of SEN will 
have been sent the 
“Transition Journey” by 
the SEN Team.   
 
The Head Teacher 
initiates Year 9 Review 
meeting inviting all 
relevant professionals and 
the young person and 
family. The documents 
and minutes are sent to 
the Local Authority (LA) 
who conducts the review 
of the Statement of 
Special Educational 
Needs.   
 
LA acknowledge and 
process appropriate 
action from review 
through the Joint Agency 
Strategic Planning Group, 
LA, Connexions 
 
At the Transitional Annual 
Review to identify further 
education options and 
begin to identify ways the 
young person can access 
them – these will be 
clarified in greater detail 
at the Year 10 Review. 
 

  

Mental Health - Sussex Partnership NHS 
Foundation Trust 
Where a mental health concern has been 
identified within primary care a referral 
should be made to specialist Child and 
Adolescent Mental Health Service (CAMHS) 
for assessment or consultation and a CAMHS 
professional should attend or inform the Year 
9 Review, making recommendations to 
support the young person. 
 
Information relating to transition between 
Child and Adolescent Mental Health Service 
and Working Age Mental Health Service 
(WAMHS) and clear care pathways on how to 
access mental health services in all tiers 
across care groups will be provided. 
 
NHS West Sussex 
Consultation with primary mental health care 
workers, school nurses or counsellors should 
inform the Year 9 Review. 
 
Where there is established support from Child 
Development Centres, CDC professional 
should inform or attend the Year 9 Review. 
 

 
Transition Journey and additional information for parents can be found online (Search internet:  West Sussex transition to adulthood).  
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West Sussex Transition Protocol for Young People with Special Needs and Disabilities Year 10 - Age 14-15 years 
Tasks, Responsibilities and Roles 

WSCC Youth Support & 
Development Service (YSDS) 

WSCC Children’s Social 
Care 

Learning – School, 
WSCC SEN Team 

WSCC Adults’ Services Health 

 

The YSDS PA will attend the Year 10 
Annual Review to begin preparing the 
S139a Moving on Plan (MOP).  They will 
liaise with other agencies as appropriate 
so the MOP is ready to send to colleges by 
the first week of Spring Term of Year 11. 
 
Where appropriate the PA will attend the 
year 10 Annual Review. 
 
 

 

Children’s social care will provide 
information about transition to 
young person and parents, also 
advise the family and assist with 
an Independent Living Fund (ILF) 
application as appropriate. 
 
If future-housing needs would 
involve adaptations to 
accommodation inform the District 
Council to allow planning time. 
Inform relevant Adult Services 
commissioning manager. 
 
Start work on the Pathway to 
Independence Plan for looked after 
children (engaging with other 
services as relevant) so it is 
available when the young person 
turns 16. 
 

 

Head Teacher will initiate 
Year 10 Review (which 
needs to take place in 
Summer Term). 
 
Information about the 
way Adults’ Services work 
can be given at this stage 
to parents and young 
people.  This should focus 
on different approaches in 
adulthood. 
 
 

 

Commissioning Manager records 
accommodation needs on 
transition database so they can 
monitor them. 
 

 

Health professionals from mental health or 
Primary Care Trust who are involved with 
support will be invited to attend the reviews 
and offer advice on appropriate assessments 
to inform and make recommendations to 
support the young person on independent 
living issues housing and accessing 
education. The originating authority for 
Looked After Children (LAC) should be 
informed/included. 
 
The LAC specialist nurse team will coordinate 
a healthcare assessment for all looked after 
children.  
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West Sussex Transition Protocol for Young People with Special Needs and Disabilities Year 11 - Age 15-16 years 
Tasks, Responsibilities and Roles 

WSCC Youth Support & 
Development Service (YSDS) 

WSCC Children’s Social 
Care 

Learning – School, 
WSCC SEN Team 

WSCC Adults’ Services Health 

 

Copies of the S139A Moving On Plan will 
be sent to the college or training provider 
to whom the young person is applying in 
order for the college or training provider to 
make sure suitable support is in place.  
Copies are also sent to the WSCC SEN 
Team to help with wider consideration of 
funding issues. 
 
YSDS will offer information, advice, 
guidance and support to the young 
persons in their application to Further 
Education (FE), 6th Form, training or work. 
If the young person is attending an Out of 
County School then the PA will attend the 
final review if the young person is 
intending to return to West Sussex.  In all 
cases the PA will ensure a referral has 
been made to Adults’ Services if 
appropriate. 
 
PA’s will attend the Year 11 review if 
appropriate especially if there is likely to 
be changes required to the Moving On 
Plan. 

 

The named worker (or Assessment 
Team Manager where appropriate) 
will receive an invitation to attend 
the Year 11 Review. 
 
The worker will attend the Year 11 
Review if children’s social care are 
involved in supporting the young 
person and their family. If 
possible, this should also be the 
review of the current care plan, 
which should consider the young 
person's potential eligibility for 
support as an adult.  If it appears 
the child may be eligible under the 
community care legislation then a 
referral will be made to the 
relevant Adults’ Service Team 
during the 16th year.  Adults 
Services will also start to liaise 
with the Employment Service to 
aid progression into work.  A 
request will be made for the adult 
worker to attend the next review 
(either the Looked After Child 
Review or the Child in Need 
Review).  Timing of the referral 
and review will need to make 
allowance for Adults’ Services to 
carry out initial assessment of 
eligibility for service. 
 
Any care planning post 16 that 
involves long-term financial 
commitments must involve 
consultation with Adults’ Service 
Managers. 
 
The named worker will also advise 
the family and assist with an ILF 
application as appropriate.  

 

Head Teacher to initiate 
year 11 Review (which 
needs to take place in the 
Spring Term).  The LA 
conduct a review of the 
Statement of Special 
Educational Needs and 
make a decision about 
whether or not to 
continue to maintain the 
Statement. 
 
The Head Teacher will 
invite a representative 
from further education or 
work placement to attend 
this review. This may be 
a tutor from the College 
or other establishment. 
Outcomes of this meeting 
will identify the role of 
further education for this 
young person. 
 
Schools to start links with 
employment opportunity 
providers. 

 

Adults’ Services will attend the review 
(either the Looked After Child Review or 
the Child in Need Review) following 
referral in a young person’s sixteenth 
year.  Prior to the review the adult worker 
will undertake an Initial Assessment and 
use Adult Services Eligibility Criteria in 
order to determine the young person’s 
eligibility for Adults’ Services.  Where the 
young person is not eligible for WSCC 
Adults’ Services the Adults’ Services 
worker should ensure other agencies are 
involved in meeting needs e.g. housing.  

If the young person is assessed as likely 
to be eligible (if they were eighteen 
years) the Children’s Support Care Plan 
will identify a role for Adults’ Services as 
providing advice, consultation and further 
assessment, as appropriate.  The Adult 
worker is responsible for reporting back 
to their Team Manager and will be the 
allocated worker for this case.  If this is 
not appropriate another worker will need 
to be identified. 

Up to the young person’s seventeenth 
birthday the role of the adult worker will 
usually be to provide an advice service to 
the young person, family and Child 
Support Worker in preparation for moving 
into adult life.   

The advisory role to include supporting 
the work of the Person Centred Planning 
circle with information about Adults’ 
Services to enable decisions to be made 
about the future.  The designated worker 
will attend the review for the young 
person when they are 17 and confirm the 
dates for handing over of case 
responsibility. 

 

Continuing Health Care - If the child 
has unmet health needs (not met 
within core services in the 
community and hospitals), these 
should be referred to the Continuing 
Health Care Team for assessment 
and potential services by the family 
or any agency, including health 
professionals. The needs will have 
to meet certain criteria.  If a young 
person is identified as having severe 
learning disability a referral can be 
made to CTPLD health staff. 
Mental Health - Sussex Partnership 
NHS Foundation Trust 
If the young person has identified 
mental health needs, they should be 
referred to the local CAMHS team, 
or Looked After and Adopted 
Children Team if the young person 
is looked after by West Sussex. 
Requests should be made for 
appropriate assessment to support 
mental health, education, vocation 
and social inclusion.   
Where appropriate a case may be 
joint worked by WAMHS and CAMHS 
in preparation for transition between 
services at this point.  Relevant 
professionals should attend or 
inform Year 11 Review.  Looked 
after Children specialist children’s 
team will inform reviews from year 
9 onwards 
 
Paediatrics generally covers children 
to the age of 16, although most 
community paediatricians continue 
to see children at special school 
until they leave (up to 19). Hospital 
services often do not admit anyone 
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West Sussex Transition Protocol for Young People with Special Needs and Disabilities Year 11 - Age 15-16 years 
Tasks, Responsibilities and Roles 

WSCC Youth Support & 
Development Service (YSDS) 

WSCC Children’s Social 
Care 

Learning – School, 
WSCC SEN Team 

WSCC Adults’ Services Health 

Occupational Therapy will 
contribute to the Year 11 Review if 
appropriate. 

 over 17-18 even if at special school, 
and generally stop at 16. When 
paediatricians hand over medical 
follow up, will depend on the 
individual needs of the child. In 
practice this is most usually to their 
GP as there is often a lack of 
equivalent services to Paediatrics in 
adult medicine, e.g. for Aspergers 
Syndrome or cerebral palsy.  
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West Sussex Transition Protocol for Young People with Special Needs and Disabilities Year 12 - Age 16-17 years 
Tasks, Responsibilities and Roles 

WSCC Youth Support & 
Development Service (YSDS) 

WSCC Children’s Social 
Care 

Learning – School, 
WSCC SEN Team 

WSCC Adults’ Services Health 

 

If a young person requires a funding 
application for post 16 out of county 
funding, then the PA will help explain 
funding arrangements. 
 
S139a may also be prepared for young 
people on “school action plus” if this is 
appropriate. 
 

 

After the referral has been 
forwarded to the appropriate 
Adults’ Service Team the progress 
of the transfer to Adults’ Services 
will be monitored at the transition-
tracking meeting. Any young 
person falling between service 
criteria will also be picked up at 
this meeting. 
 
If the young person is to have a 
Person Centred Plan (PCP) the 
worker will assist in setting this 
up. This will entail enabling the 
young person to invite prospective 
members of their planning circle 
and being responsible for the part 
of the plan, which refers to 
children’s social care provision. 
The worker will attend an Annual 
Review of the PCP for the young 
person – as will the Adult Services 
Worker when identified.  
 
The Social Worker and the 
Occupational Therapist should 
offer advice and support about 
housing options as part of the PCP 
and if appropriate should consider 
advising a young person to apply 
to go on the housing register. 
Where applicable this will include 
liaising with District Councils and 
Housing Associations.  District 
Councils will provide a named 
officer to deal with policy issues 
and individual casework. 
Relevant information about 
housing needs needs to be 
forwarded to the Adults’ Services 
Commissioning Manager. 

 

Where a specialist college 
placement is deemed 
necessary, the LA working 
alongside Connexions will 
put together the funding 
application. 

 

During the 17th year, as well as 
continuing to provide information and 
advice, the nominated Adult Worker will 
help the young person to complete a self 
or supported assessment and write a 
Care Plan for implementation. This will 
require action prior to the child's 18th 
birthday e.g. identification of resources, 
transfer from foster care, transfer of 
direct payments, home and community 
based support. 
 
If the adult care plan involves financial 
commitment it should be approved by the 
appropriate Adult Manager/Funding Panel 
prior to the young persons 18th birthday.  
However, the Child Support Worker will 
retain case holding care management 
responsibilities until the formal transfer of 
care management responsibility at age 
18. 
 
The Commissioning Manager records 
accommodation needs on housing 
database so they can monitor them 

 

Learning Disability - Sussex 
Partnership NHS Foundation Trust 
The Community Team for People 
with Learning Disability (CTPLD) will 
receive and screen transition 
referrals for any young person who 
has a learning disability at age 16. 
Referrals will not be actioned until 
the 17th birthday is reached but 
information will be used for planning 
purposes and ensuring attendance 
at 17+ meetings where appropriate. 
 
One or more team members from 
the CTPLD will attend the 17+ 
review meeting. Which team 
member attends is dependent on 
the needs of the young person, for 
example, a Community Nurse for a 
young person with complex health 
needs.  Attendance at the review 
meeting is dependent on referral 
from Child Disability Team, Adult 
Social Worker, School or 
Connexions. 
 
At the review meeting the CTPLD 
worker will gather information on 
the young person’s needs and take 
this information back to the CTPLD 
allocation meeting where, if 
appropriate, a worker will be 
allocated. The weekly allocation 
meetings for the 3 West Sussex 
CTPLD’s will include transition 
referrals. At this stage, work will 
consist of collecting further 
information, liaison, provision of 
information and advice and planning 
for formal involvement on the young 
person’s 18th birthday. 
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West Sussex Transition Protocol for Young People with Special Needs and Disabilities Year 12 - Age 16-17 years 
Tasks, Responsibilities and Roles 

WSCC Youth Support & 
Development Service (YSDS) 

WSCC Children’s Social 
Care 

Learning – School, 
WSCC SEN Team 

WSCC Adults’ Services Health 

 

The named worker will attend a 
review of the care plan prior to the 
young persons 18th Birthday. The 
review will ensure that case 
responsibility is transferred to a 
named worker in the Adults’ 
Services Team.  At this review the 
named worker will ensure that all 
children’s social care paperwork is 
up-to-date and that the file can be 
handed over to the Adults’ 
Services Team by the young 
person’s 18th birthday. 
 
All looked after children need to 
have a Pathway to Independence 
Plan. 

 

For young people with complex 
needs, a team member will attend 
the last arranged appointment with 
the paediatrician or, if this is not 
possible, will work with them to 
identify health issues, in order to 
develop a Health Action Plan. The 
HAP will identify how the young 
person’s health needs will be 
supported in the future.  
 
Where a co-existing mental health 
and learning disability exists there 
will be joint working and review 
between CAMHS/WAMHS and CTPLD 
care groups which will inform 
review/care planning and pathway 
planning process. 
 
Mental Health - Sussex Partnership 
NHS Foundation Trust 
At 16 years of age where there is a 
concern with mental health the 
primary mental health care workers 
from either CAMHS or WAMHS may 
be involved. 
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West Sussex Transition Protocol for Young People with Special Needs and Disabilities Year 13 - Age 17-18 years 
Tasks, Responsibilities and Roles 

WSCC Youth Support & 
Development Service (YSDS) 

WSCC Children’s Social 
Care 

Learning – School, 
WSCC SEN Team 

WSCC Adults’ Services Health 

 

The PA will remain in contact with the 
young person until they are settled in their 
first post school placement e.g. college, 
training provider, social care placement, 
and employment. 
 
If they wish to consult with the PA again 
they are able to do that up until the age of 
25 years. 
 
If, while a young person, is at college they 
require an S139a to go onto University, a 
training provider or another college then 
the current S139a Moving On Plan will be 
revised or a new one written as 
appropriate. 
 
If a young person requires a funding 
application for post 16 out – of -county 
funding then the PA will liaise with the 
WSCC SEN Team over the funding 
application and will work closely with the 
WSCC SEN Team on the preparation of 
that application. 
 

 

If child care resources are still 
required between the young 
person’s 18th & 19th birthdays 
there will be an agreement on how 
this will finish. If overnight care is 
to continue beyond the 18th 
birthday an application will be 
made to the Disabled Children’s 
Placement Panel (DCPP). 
 
For young people who have been 
Looked After, the Older Looked 
After Children and Care Leavers 
Team will continue only if they are 
likely to have short term needs 
which will be resolved by their 21 
birthday. 
 
Occupational Therapy 
All young people reviewed 
between their 17th-18th birthdays. 
Part of this review is to decide if 
case will be closed or ongoing 
review is needed in line with adult 
review criteria. 
 

 

If young person either in 
School, Sixth Form or an 
LA Funded, Post – 16 
Placement, still has a 
Statement of Special 
Educational Needs, the 
Head Teacher/Principal 
will initiate annual 
reviews of the Statement. 
 
Where a specialist college 
placement is deemed 
necessary, the LA working 
with Connexions will 
produce the funding 
application. 
 
A representative from 
Further Education (FE) 
will be invited to attend 
the pre-18 review of the 
person centred plan and 
liaise with Connexions 
worker in  identifying 
further goals which FE will 
have a role in.  

 

Once the young person is 18 Adults’ 
Services will continue to liaise with 
Connexions and Education providers. 
  
In the case of a “Looked After Child” this 
will be the review immediately before the 
young person ceases to be “Looked 
After”. 
 
 

 

Any adults eligible for continuing 
health care will have their health 
needs reassessed in adulthood.  
Where eligible support could include 
input from Community Nurses from 
CTPLD. 
 
Mental Health - Sussex Partnership 
NHS Foundation Trust 
Where a young person is 
assessed/risk assessed as requiring 
ongoing care from adult mental 
health services or is known to the 
Trust the Sussex Partnership 
transition protocol/principals of 
transfer of care will be adhered to.   
 
CAMHS worker to alert Community 
Mental Health Team of the need for 
a Care Co-ordinator by use of 
transition notice where there is an 
ongoing mental health problem 
requiring intervention.  
 
CAMHS worker and adult worker will 
work jointly to plan/arrange 
CPA/treatment planning.  At this 
point information on planning of 
care from the young person’s 
Common Assessment 
Framework/CPA will transfer to 
WAMHS CPA documentation.  The 
young person and carer will be 
involved in this process. 
 
WAMHS service provides formal 
intervention at this stage.  The Early 
Intervention Service in Psychosis 
(EIS) works with young people from 
14-35 and the CAMHS LAAC Leaving 
Care Service from 14-21.  This 
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West Sussex Transition Protocol for Young People with Special Needs and Disabilities Year 13 - Age 17-18 years 
Tasks, Responsibilities and Roles 

WSCC Youth Support & 
Development Service (YSDS) 

WSCC Children’s Social 
Care 

Learning – School, 
WSCC SEN Team 

WSCC Adults’ Services Health 

enables joint working with WAMHS 
and CTPLD enabling a longer period 
of transition between care groups as 
appropriate. 
 
At 18 years of age where there is a 
mental health concern, the young 
person may be seen by the WAMHS 
primary mental health care team. 
 
Any young adult eligible for 
Continuing Health Care will have 
their health needs reassessed in 
adulthood by the Continuing 
Healthcare Team. 
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General Information – Please note the general information covers all the age ranges 

Tasks, Responsibilities and Roles 
WSCC Youth Support & 
Development Service (YSDS) 

WSCC Children’s Social 
Care 

Learning – School, 
WSCC SEN Team 

WSCC Adults’ Services Health 

 

When a West Sussex pupil is at an out of 
county school then the ‘host’ Local 
Authority representative would be 
expected to attend Annual Reviews and 
provide information, advice and guidance 
for that young person up until Year 11.  
The host Local Authority would be 
expected to keep the home PA (West 
Sussex) informed of the progress.  During 
Year 11 the Home PA will attend the final 
review and prepare a S139a Moving On 
Plan if that young person is intending to 
return to West Sussex.  If they are not 
intending to return the Host Local 
Authority would be expected to continue to 
support them in their educational 
placement. 

 

There are a number of exceptions 
to the above, namely transition for 
young people who are being 
supported by the Leaving Care 
Team, when the young person is 
being supported by the Youth 
Offending Team or where Health 
has a lead responsibility through 
the work of the CAMHS Team or 
Continuing Health Care (CHC) 
Team. 
 
Carers will have an annual benefits 
checkpoint for signposting relevant 
information and advice.    
 

 

 
 

Young people who have been transferred 
to adult services at age 18 who were 
looked after for certain periods of time 
before their 16th birthday are entitled to 
Leaving Care Services.  
 
In these circumstances Adult Services 
Workers will need to liaise closely with 
the Department’s Leaving Care team to 
ensure that the disabled young person’s 
opportunities for help are maximised. 
 
Managers in Adults’ Services to ensure 
that children’s social care are updated 
with accessible information on service 
developments.  

 

Where there is a mental health 
concern regarding a young person 
leaving care the CAMHS LAAC will 
provide consultation/ 
assessment and intervention where 
appropriate.  CAMHS LAAC will 
provide support with transition 
issues between CAMHS and 
WAMHS. 
 
Where a young person has an 
identified mental health problem 
and has transferred to WAMHS they 
will be able to access the service 
user employment service/vocational 
services provided by Sussex 
Partnership Trust (clients 18 years 
and over who receive a service from 
EIS or LAAC/LCT will also be able to 
access this service). 
 
Sussex Partnership NHS Trust will 
operate a CPA policy to ensure a 
robust systematic framework for the 
care/ treatment and transfer of 
young people moving between 
districts and authorities. 
 
NHS West Sussex  
LAC Specialist Nurse team Provide 
healthcare assessment to address 
health issues in LAC. 
 

All professionals should take on the role of Lead Professional where they are considered to be the most appropriate person 
and to discharge their responsibilities as members of the team working with a young person. 
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4. Contact details 
 
WSCC YSDS 
Peter Waters 
Oriel Lodge 
County Hall 
Chichester 
PO19 1RF 
 
W.S.C.C Children’s and Young People’s Services  
Jon Philpot  
Children’s Specialist Services 
2nd Floor, Sussex House 
Crane Street 
Chichester 
West Sussex 
PO19 1LJ 
 
W.S.C.C Adults’ Services 
Sue Coldham 
County Services for Adults with Learning Disabilities 
6 Southey Road 
Worthing  
West Sussex, BW11 3HT 
 
Sussex Partnerhsip NHS Foundation Trust - CTPLD  
Helen Gledhill 
Service Manager 
New Park House 
North Street 
Horsham 
West Sussex 
 
Sussex Partnership NHS Foundation Trust (Mental Health Services) 
Michelle Parrott 
Downsmere, Princess Royal Hospital 
Lewis Road  
Haywards Heath, RH16 4EX 
 
Heather Mooney 
Continuing Health Care 
NHS West Sussex 
1 The Causeway 
Goring-by-Sea, BN12 6BT 
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Appendix 1 - Glossary of acronyms 
 

APIR Assessment, Planning, Implementation & Review (Connexions) 

CAMHS Child & Adolescent Mental Health Service 

CDC Child Development Centre 

CMHT Community Mental Health Team 

CDT Child Disability Team 

CHC Continuing Health Care 

CPA Care Program Approach 

CTPLD Community Team for People with Learning Difficulties 

DCPP Disabled Children’s Placement Panel 

DfES Department for Education and Skills 

DoH Department of Health 

DP Direct Payments 

EIS Early Intervention Team in Psychosis 

FE Further Education 

GP General Practitioner 

HAP Health Action Plan 

ILF Independent Living Fund 

LA Local Authority 

LAAC Looked After and Adopted Children 

LAC Looked After Child 

LCT Leaving Care Team 

LP Lead Professional 

MOP Moving On Plan (S139a) 

OT Occupational Therapy 

PA Personal Adviser  

PCP Person Centred Plan 

PCT Primary Care Trust 

SENCo Special Educational Needs Co-ordinator 

SSP 
(326) 

Social Services Proforma 

(Individual code given to forms used by Department) 

TatYP Team around the Young Person 

WAMHS Working Age Mental Health Services 

YSDS Youth Support and Development Service 
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Appendix 2 - List of assessments and plans identified in the West Sussex transition protocol 
 
Plan/Assessment Responsibility Protocol page 

Age range 
What is covered? Why required? 

(Statutory/Non Statutory) 
Who receives 
copies? 

1. Statement of 
Educational Needs 

 Page 9 
Age 14-15 

Part 1: Introduction with factual details 
(Name Address etc) 

Required for Statutory purposes (Education Act 
1996) In those circumstances when initiation of 
the Statutory Assessment Procedure is agreed. 

Parents/carers plus 
copies to all the people 
who contributed reports 
for the assessment 
process. 

    Part 2: Special Educational Needs   

    Part 3: Provision including objectives 
and monitoring 

  

    Part 4: Name of placement   

    Part 5: Non-educational needs   

    Part 6: Non-educational provision   
 

2. Assessment Planning 
Implementation & 
Review (APIR) 

Connexions Page 9 
Age 14-15 

1. Assessment: Information from all 
involved to build up a holistic profile of 
key issues and outcomes (using 
assessment profiling kit which covers 
18 factors in a young person’s life). 

As part of the preparation for the Transition 
Plan. 
Helps to meet expectations Section 140 of the 
Learning and Skills Act 2000. 

All professionals 
involved.  
 

    2. Planning: How the outcomes will be 
met and how links to other plans will 
be made. 

  

    3. Implementation: Working with all 
the agencies involved to deliver the 
plan. 

  

    4. Review: Opportunity to critically 
reflect upon the assessment planning 
and implementation activity. 

  

 

3. Transition Plan Head Teacher Page 9 
Age 14-15 

To draw together information from a 
range of individuals within and beyond 
the school, in order to plan coherently 
for the young persons transition into 
adult life. 

Special Educational Needs code of practice.  Parents, SEN Team, 
Connexions 
All people who have 
had an input.  

 

4. Assessment of need 
Children’s and Young 
People’s Services 

Help Desk Page 9 

Age 14-15 

1. Child’s developmental needs At referral 

Children’s Act 1989.  

 

    2. Parenting capacity   

    3. Family and environmental factors   
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Appendix 2 - List of assessments and plans identified in the West Sussex transition protocol 
 
Plan/Assessment Responsibility Protocol page 

Age range 
What is covered? Why required? 

(Statutory/Non Statutory) 
Who receives 
copies? 

5. Care Plan Children’s 
and Young People’s 
Services Transition 
Plan 

Social Work 
Professional 

Page 9 

Age 14-15 

1. What needs to be achieved. 

2. Objectives to meet the identified 
need. 

3. Agreement on which services will be 
involved and the commitment of 
resources. 

As part of the follow up from the assessment 
and as part of a regular review of the plan. 
Children’s Act 1989  

 

Person using the 
service parent/carer 
service providers.  

 

6. Carers Assessment * Social Work 
Professional  

* By partner 
agencies following 
agreement 

Page 9 

Age 14-15 

1. Picture of the help given by the 
Carer and any support they are 
Receiving. 

2. Information should be gathered on 
carer’s needs and strengths.  

3. Information about what help the 
carer would like. 

4. Priorities in terms of needs to be 
met are agreed. 

At referral 

Children’s Act 1989.  

 

 

7. Continuing Health 

Care Assessment 

 Page 11 

Age 16-17 

 

To look at the young persons assessed 
health needs and to apply the 
Department of Health’s National 
Framework for NHS Continuing 
Healthcare to establish edibility for 
NHS commissioned and funded care as 
an adult. 

 

NHS Act 1977. Young person, parents 
and Health and Social 
Care informed by the 
PCT of the outcome of 
the eligibility decision. 
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Appendix 2 - List of assessments and plans identified in the West Sussex transition protocol 
 
Plan/Assessment Responsibility Protocol page 

Age range 
What is covered? Why required? 

(Statutory/Non Statutory) 
Who receives 
copies? 

8. Health Care 
assessment for 
Looked After 
Children 

LAC Specialist 
Nurse Team 

Page 6 

Age 16-17 

Page 12 

   

 

9. Person Centred 
Plan 

Adult Social Work 
Professional 

Page 12 

Age 16-17 

 

Young person saying what they want to 
do with their life. 

Agree how the circle of support can 
help. 

Although the PCP is covered in the 
protocol as a separate meeting the 
overall aim is for all planning to be 
person centred. 

 Copies to: members of 
the planning circle.  

 

 

 

10. Pathway to 
Independence Plan 

Leaving Care Team Page 9 

Age 14-15 

 

Page 11 

Age 16-17 

 

The "Pathway Plan" will map out a 
route to independence including 
consideration of when a young person 
might be ready to leave care. The plan 
will be reviewed at least once every six 
months to take account of a young 
person's changing needs and 
circumstances. 

Leaving Care Act 2000  

 

11. S139a Moving on 
Plan 

YSDS  Page 11 

Age 16-17 

 

Page 9 

Age 18-19 

Information for education or training 
provider to help make sure that the 
appropriate support is available 
(including education, training, social 
and health needs). 

Statutory Requirement Section 140 of the 
Learning and Skills Act 2000. 

Year 11 leavers with statements likely to move 
on to further education and other training 
options. 

  

Education and training 
providers 
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Appendix 2 - List of assessments and plans identified in the West Sussex transition protocol 
 
Plan/Assessment Responsibility Protocol page 

Age range 
What is covered? Why required? 

(Statutory/Non Statutory) 
Who receives 
copies? 

12. Assessment of 
need 

(Adults’ Services) 

Help Desk Page 11 

Age 16-17 

 

1) Back ground information to produce 
a Statement of Need. 

2) Which services are needed. 

3) Who will be involved. 

At referral 

Community Care Act 1990.  

 

 

13. Health Care Action 
Plan 

Education Page 11 

Age 16-17 

 

   

14. Health Action Plan GP/ Paediatrician Page 11 

Age 16-17 

 

Plans made of the actions a young 
person with learning disabilities can 
take to be healthy and the help they 
can get to stay healthy (Based on 
Health Assessments). The Plan should 
be taken to appointments and 
produced in a format, which is 
understandable to the young person. 

Valuing People – A New strategy for people with 
learning disabilities (Doha 2000).  

 

As part of discharge by Paediatrician. 

Young person. 

 

 

 

15. Care plan 

(Adults’ Services) 

Social Work 
Professional 

Page 11 

Age 16-17 

 

1) Over all aim to meet the Statement 
of need identified in the assessment. 

2) Objectives to meet the aim. 

3) Help agreed from sources other than 
WSCC. 

4) Services to be provided or funded 
by WSCC. 

As part of the follow up from the assessment 
and as part of regular review of the plan.  

Community care Act 1990. 

Person using the 
service parent/ carer 
service providers.  

 

 

 

16. Care Programme 
Approach (CPA). 

Sussex Partnership 
Trust 

Page 12 

Age 18-19 

1) Assessment of the persons mental 
health care and social care needs 

2) Development of the care plan 
agreed by all involved.  

3) Named worker to deliver plan and 
act as main contact point. 

National Service Framework Mental Health. Person using the 
service and all 
professionals involved.  
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Appendix 3: Related Documents 
 
Transition Protocol – Child & Adolescent Mental Health Service to Adult 
Health Care. 
 

Contact: 
 

Michelle Parrott Sussex Partnership NHS Trust (mental health 
services) 
Downsmere 
Princess Royal Hospital 
Lewis Road 
Haywards Heath 
West Sussex 
RH16 4EX 

 


